Backup Course Grades

This process will save an archived copy of a single course’s gradebook to your local computer.
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7. In the File Download dialog box Hile Downlsal 3

that opens, click Save
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Always ask before opening this type of file

While files from the Internet can be useful, some files can potentially
harrn wour cormputer. If pou do not trust the source, do not open or
zave thiz file. What's the risk?




8. Inthe Save As dialog box, select a
place and name for the file to
correspond with the course and
click Save
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9. As the course gradebook
downloads, the Download
Complete dialog box will be open

10. Repeat this process for every course gradebook you wish to backup.
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