Post Award Process

- Establishing Accounts

OSP receives award
notice from funding
agency

OSP sends copy of
award notice and
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contract (if required)
to Grant Accountant
& PI

Grant Accountant
creates account
number
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Grant Accountant
sends copy of
account
information and
budget to PI
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Pl reviews account

If contract is required --
Grant Accountant sends
contract to Director of
Purchasing for review
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Post Award Process - Reports

Grant Accountant

sends a quarterly

account summary
to PI for review

Pl reviews quarterly
summary and works
with Grant

PI writes Technical

Accountant to verify
or correct any
budget items
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A

Progress Report

Grant Accountant
files technical
report

Grant Accountant
prepares quarterly

PI submits copy of
technical progress
report to Grant
Accountant and
Funding Agency

A

financial report
and sends copy to
PI for verification

Grant Accountant
submits financial
report to Funding
Agency & Sends
copy to PI

PI verifies the financial
report and sends back
to Grant Accountant
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Post Award Process - Project Closeout

Grant Accountant
prepares final
financial report
and sends copy to
PI for verification

P1 verifies the financial
report and sends back

to Grant Accountant

Pl creates final

Grant Accountant obtains
required administrator
signatures

Grant Accountant
submits final
financial report to
Funding Agency &
Sends copy to PI

Grant Accountant
files technical
report for future
use

A

technical report

A

Pl sends copy of
final report to
Grant Accountant
and Funding
Agency

Pl applies for grant
renewal
(if allowed and/or needed)
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