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Attn: Branch Rental Manager



6401 Wesley Street




Hours
 of Operation
Greenville, TX 75402



Monday - Friday 
7:30 a.m. to 6:00 p.m.

Phone: 903-454-6004



Saturday

9:00 a.m. to noon

Fax: 903-454-9302




Sunday

Closed

Texas A&M University-Commerce Reservation Form

Delivery
__X__


Pickup
____

NAME OF PERSON MAKING RESERVATION:  
Tammi Thompson





NAME OF EMPLOYEE RENTING VEHICLE:
   
Jennifer Perry



PHONE NUMBER:
     



903-468-8163




DEPARTMENT NAME:




Auxiliary Services




ENTERPRISE ASSIGNED TX NUMBER:    

TX#   12345

FAMIS ACCOUNT NUMBER:



123456-20300

CAR TYPE REQUESTED:



Standard

# OF PASSENGERS TRAVELING:


2


DATE NEEDED:




June 15, 2007

DATE RETURNING:      



June 16, 2007

TRIP DESTINATION:




Dallas, Texas

VEHICLE DROP OFF TO LOT O (Time requested):    




PICKUP LOCATION FROM LOT O:  Mane Card Office will call when keys are ready*

SPECIAL INSTRUCTIONS: Always ensure tank is full of gas!

Preference (circle one)

Smoke Free

No-Preference

*LOT O is parking area in front of Children’s Learning Center, located at Hwy 50 and Loop 178; this call will include the general description of the vehicle.

FOR ENTERPRISE USE ONLY

DATE RENTAL CONFIRMED: __________________________________________________

RENTAL REPRESENTATIVE: ___________________________________________________

General Information

· Van rentals are subject to the following guidelines:

1)  The driver must be an approved driver as defined by the TAMU-C Fleet Manager (ext. 5475)

2)  The driver must undergo van training prior to operating a van

3)  The driver must have a passenger list prior to departure

· Requirements for students to drive a rented car are covered under Rule13.04.99.R1 (Student Travel).

· Enterprise Rent-A-Car of Greenville, Texas will confirm each request via email or fax.

· A nominal charge will be assessed if the vehicle’s fuel level -upon return - does not match the delivery level. 

· A reservation form will be needed for each rental request.

 
    1)  A faxed copy of the traveler’s driver’s license must be on file with Enterprise.

